WANO

Mobile Supplier App Overview

Quick Reference Guide

This guide will provide you with an overview of the Wand Mobile Supplier App and help
you get started on your mobile device.



Logging into Wand Mobile

How to sign in using your credentials, Touch ID/Face ID or Fingerprint Login

The Wand Mobile Supplier App enables account managers, recruiters, sourcers and billing specialists to
manage items throughout the contingent workforce lifecycle, all without ever touching their desktops or
laptops. With the Wand Mobile Supplier App, you can quickly coordinate and schedule interviews, view
pending engagement requests, review and confirm expenses, submit candidates, and much more.

Signing In for the First Time

The first time you log into the Wand Mobile Supplier App, you'll be prompted to
enter your username and password. (These are the same as your desktop Wand
credentials.) After successfully logging in, you'll be prompted to enable Apple
Touch ID or Apple Face ID on Apple-supported devices, or Google Fingerprint
Login on Android devices. If you choose to do so, you'll be able to log into Wand
Mobile using Apple Touch ID, Apple Face ID or Google Fingerprint Login.

® Enter your username and password at the login screen

® Enable Apple Touch ID, Apple Face ID or Google Fingerprint Login when
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prompted

Note: Apple Touch ID/Face ID and Google Fingerprint Login are only available if turned on at
the supplier level. These features can also be enabled or disabled in the “Settings” section.

Signing In with Touch ID,
Face ID or Fingerprint Login

After enabling Apple Touch ID, Apple
Face ID or Google Fingerprint Login, you'll be
prompted to use your finger to log in with your

Enable Face ID
Use Face ID for faster, easier access

Apple device using Touch ID or Fingerprint Login B - & toyour sceount

Touch ID for “Wand”

on Android devices, or glance at your phone to Ee v

to your account

log in using Face ID on your Apple device. Doing
so will sign you directly into the Wand Mobile
Supplier App.

Cancel

® Launch Wand from your mobile device’s
home screen

® Touch your finger to the iPhone/Android
finger sensor or glance at your iPhone when

prompted to log in



Introducing “Action Items’

Quickly swipe through and act on new items from the homepage dashboard

Welcome to Your Mobile Dashboard

The first screen you come to after logging into the app is the “Dashboard.”
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From here, you can see the “Action Items” pending your review, et

including interviews, engagement requests, and expenses. B Jennifer!

You have action items that require
your attention:

= Swipe up to view action item cards pending your review
® Tap a card or “More Details” to view its details INTERVIEW
® Tap the “Email” or “SMS” icons on “Interview” cards to forward via i )
i [ Ellzabeth Hernandez
email or SMS
@ Tap the “Email” icon on “Request” cards to forward via email
® Tap the “Checkmark or “X” icons on “Expenses” cards to confirm or

MORE DETAILS

reject expenses ’

Categorized List of Action ltems

From the dashboard, you can filter action items by category —
“Interview Requests,” “Expenses” and “New Requests.”

) ‘ ® Tap the “Filter” icon next to the “Magnifying Glass” icon in
= Filter by: the upper navigation
All Action ltems @ Tap the category in order to filter action items

v Interview Requests

Expenses

New Requests

Search for Information Q earen:

The Wand Mobile Supplier App makes it easy to

find whatever information you need, allowing you

to search by request or engagement number, candidate or
worker name, or job title.

@ Tap on the “Magnifying Glass” icon
® Tap in the “Search” box
® Type the search term of your choice and tap “Search”




Viewing Requests & Candidates

Review and forward request details and view candidates

9:41AM

View and Forward a Request
03012018 “waorzots
Once you've navigated to the desired request, you can view
Enginear g details such as start date, estimated end date, job title and
S, category, number of openings, location, duties, skills and
120 /hr 2

education.

3212 Duck Creek Road
San Francisco, CA
candidates © S @ Tap any line item with a right arrow next to it to view
nterviews N additional details on that category
@ If applicable, tap “Candidates” to view the current

James Doe 415-533-0022

candidates for that position
@ Tap on the “Email” icon to forward a request to a
candidate or to a recruiter/sourcer at your organization

9:41 AM

View Job Candidates at a Glance

< Request Candidates

With the Wand Supplier Mobile App, it's easy to @ Elizabeth Hernandez
monitor candidate status and view candidate
deta”s. ZTLAlTEilST REVIEWING Withdraw

BILL RATE EST. BUDGET
$120 /hr $3,000

® From a Request, tap “Candidates.”
@ Scroll through candidates to view “Status,’

Olivia Anderson

"Bill Rate” and “Estimated Budget” Y o protic

@ If desired, tap “View Profile” to view

STATUS

oy . . MSP REVIEWING Withdraw
additional candidate details, such as resume,

. . . . . BILL RATE EST. BUDGET
email, phone and billing information $120 fhr $3,000

Add Candidates
Steve Walton




Submitting a Candidate to a Request

Search for candidates, enter request details and submit candidates

al T 9:41 AM

N Initiating the “Add Candidate” Process

Q_ John Smith

John Smith The Wand Mobile Supplier App makes it simple to search for and add

jsmith123@gmail.com

John Smith candidates to a request.

john_smith@icloud.com

John Smith Jr

ftmtemitir@mt.con ® From the “Candidates” list within a request, tap “Add Candidates” from the
bottom of the phone. (If no candidates have been added yet to a request,
tap the “Add” option next to the “Candidates” line in the request.)

® Begin entering the name of the candidate in the search box until his or
her name appears

, ® Tap the candidate’s name

& zxcvbnm @ ® Tap “Add Candidate” at the bottom of the candidate profile

Note: You can only search for and submit candidates with an existing Wand profile.

$0.00

AVAILABILITY*
DD MMM YYYY

Adding Details and Submitting a Candidate O O

SUB-CONTRACTED WORKER*

Once you've chosen to add a candidate to a request, the details of that OvYes O Mo
request will appear so you can complete the submittal.

Select Classification...

REFERED CANDIDATE

@ Scroll through the request, entering the required details Oves O no

and adding any other pertinent information

ALLOW CLIENT TO FORWARD RESUME

@ Click “Submit” to complete the candidate submittal process Oves ® o




Managing Interviews and Candidates

Schedule, manage and cancel interviews with candidates

View Interviews and Details

Manage Interviews
raonciiicicasliicoweo il | From the “Dashboard,’ tap on “Manage Interviews” from the bottom
navigation. You can then swipe across the top navigation to select

PHONE
INTERVIEW

“Confirmed,” “Pending,” “Canceled” and “Completed” interviews.

Elizabeth Hernandez
Java Engineer

= Swipe down the screen to view interviews from the selected category
@® Tap a card to view details

MORE DETAILS
PHONE
@ INTERVIEW

Aaron Aacton
Java Engineer

MORE DETAILS

9:41 AM

Interview

Interview with

Elizabeth Hernandez
View Profile

Schedule New Interviews -
You can easily schedule an interview from the “Dashboard” or the “Pending | I o
Interviews” screen — just tap on the card of the interview you'd like to view

Ve wep R
ocT 31 2 3

and/or schedule. e
( 10:30AM ) 11:15 AM C 115 PM
. /

( 1:30PM D 2:15 PM f/ 4:00 PM
(N AN N

® Tap “Edit” if you need to update the phone number of the manager to call
@ Tap an interview time to confirm, or tap the “Email” or

Or, propose new times

“SMS” icons to forward a time option(s) to a candidate
@ If you prefer, tap “Or, propose new times” and select a new date/time

Reschedule or Cancel Interviews

From the “Confirmed” option under “Manage Interviews,’ navigate to the
card of the candidate whose interview you'd like to reschedule or cancel.

@ Tap the “Vertical Ellipsis” icon in the upper-right corner of the card
Tap “Reschedule” or “Cancel Interview”
® If rescheduling, swipe to select new time/date and tap “Done”; if

O

Do you want
to cancel interview with
Elizabeth Hernandez?

canceling, tap “Reason” and use the drop-down to select the reason
@ Tap “Reschedule” or “Cancel Interview” again

REASON*
Accepted competing offer

Cancel Interview




Withdrawing Candidates & Viewing Expenses

Withdraw candidates from consideration and review/confirm expenses

< Request Candidates

izabeth Herandes Withdraw a Candidate

View Profile

Quickly withdraw candidates from consideration
from the “Candidates” page.

Do you want to withdraw
Elizabeth Hernandez?

Withcraving the worker will emove | ® Tap “Withdraw” next to the candidate status
e @® Select the reason for withdrawal from the
hoospted competing ffer [- drop-down menu
® Tap “Withdraw” again to complete the
process

9:41AM

View and Confirm Expenses

$5,061.68
Once you've navigated to the desired expense request, you

TOTAL RECEIPT AMOUNT
$5,500.00

can view details such as the receipt amount, expense
description, receipt and more.

CATEGORY
Miscellaneous

DATE
11/30/2018

WORKER
John Smith

CLIENT
Blue Jasper

® Tap “View Engagement” to see more information about

the engagement

@ If applicable, tap the attached PDF(s) to
view any related receipts

® Tap the “Reject” or “Confirm” button to

ENGAGEMENT
#1234567 View Engagement

ATTACHMENT / RECEIPT
B sill.pdf

DESCRIPTION
Travel to NYC, NY

reject or confirm the expense



